	
	
	INVOICE

	
	
	Date: 00/00/00
Invoice Number: 

	School name 
	
	


	Address 1
Address 2
Postcode
Contact email


	
	Invoice to:
	newton.rooms@hient.co.uk
Highlands & Islands Enterprise
An Lochran
10 Inverness Campus
IV2 5NA


	Day
	Description of charge 
(i.e. reimbursement of coach fee or fuel)
	Date of visit
	Coach hire total 
	Claim total

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total	
	£
	£


Make name payments to:

Account name: 
SORT CODE: 00-00-00
ACCOUNT NUMBER: 


Travel Reimbursement
All schools booking a Newton Module and travelling to the Newton Room can claim up to £150 in travel costs.
Once payment has been made to the transport company, HIE will reimburse the school. Please complete and return this Travel Claim form to newton.rooms@hient.co.uk  along with proof of travel e.g. bus invoice, taxi receipt, rail tickets etc.
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